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A. Request for Expression of Interest
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Government of Nepal

Ministry of Education, Science and Technology
Enhanced Vocational Education and Training Project- Second (EVENT-II)
Buddhanagar, Kathmandu
Request for Expression of Interest (REoI) 
for short-listing of Training and Employment Service Provider (TESPs) Consulting Firms 
for Voucher-based Short-Term Training (VBST - 2nd Round)

Credit Number: 6142-NP

Project ID Number: P163018
Ref No.: NP-EVENT II–02-CS-FBS/2018/19
First Date of Publication: 2075-05-26 (September 11, 2018)
1. The Government of Nepal (GoN) has received financial support from the World Bank to meet the costs of the Enhanced Vocational Education and Training Project-Second (EVENT-II), of which it intends to apply part of the proceeds for consultant services. 
2. EVENT-II has planned to train 5,000 participants during FY 2018-19 as mentioned in the Terms of References (TORs).  
3. This REoI is open to all Training and Employment Service Providers (TESPs) registered as per the Company Act of Nepal.
4. Interested TESPs who meet the minimum eligibility criteria as mentioned in the TORs and have the capability to work under a post financing results-based payment system can submit Expression of Interest (EoI).
5. Various trades/occupations are classified into three groups as per the Annex – 1 in the TORs. The estimated costs are respectively higher for Group A, B and C. If any trades/occupations proposed are not listed in the Annex – 1, EVENT-II shall classify in appropriate group.
6. The trades/occupations identified for training need to confirm to the minimum standards outlined in the CTEVT approved curriculum and National Occupational Skill Standards (NOSS) of the National Skills Testing Board (NSTB). 
7. The guidelines for submitting EoI and other relevant matters are included in the ToRs which is available at the EVENT website - www.event.gov.np.

8. TESPs will be selected by the Project in accordance with the World Bank's Guidelines on the use of Consultants using Fixed Budget Selection (FBS) procedures.  
9. EVENT-II shall shortlist all TESPs securing minimum marks as prescribed in the TORs. EoI Documents will be assessed based upon Qualification [30%], Experience [50%], and Capacity [20%] of consulting firm. Minimum score to pass the EoI process is 60 out of 100. Based on evaluation of EoI, only the shortlisted firms will be invited to submit technical and financial proposal through a request for proposal. 

10. The EoI Document can be received and submitted free of cost in a written form (hardcopy) to the address below by 2075-06-25 (11 October 2018) within the office hours. If the last date of submission of the EoI happens to be a public holiday, the next working day will be the last date for submission. 

11. EVENT-II reserves the right to shortlist or not shortlist any or all the applicant(s) without assigning any reason whatsoever. Interested applicant may obtain further information from the Project Secretiat from the address below:

Attn: Procurement Section, EVENT Project-II, Buddhanagar, Kathmandu

Phone Number: 4786311, 4786411 Email: info@event.gov.np
B. Instructions for submission of Expression of Interest
1. Expression of Interest may be submitted by a company duly registered in Nepal.
2. Interested consultants must provide information indicating that they are qualified to perform the services (descriptions, organization and employee and of the firm or company, description of assignments of similar nature completed in the last 3 years and their location, experience in similar conditions, general qualifications and the key personnel to be involved in the proposed assignment).
3. The assignment has been scheduled for a period of 12 months. Expected date of commencement of the assignment is January 2019.
4. Expression of Interest should contain following information: 

(i) A covering letter addressed to the EVENT-II on the official letter head of company duly signed by authorized signatory.
(ii) Applicants shall provide the following information in the respective formats given in the EOI document:
· EOI Form: Letter of Application (Form 1)
· EOI Form: Applicant’s Information (Form 2)
· EOI Form: Work Experience Details (Form 3(A), 3(B) & 3(C))
· EOI Form: Capacity Details (Form 4)
· EOI Form: Key Experts List (Form 5).

5. Applicants may submit additional information with their application but shortlisting will be based on the evaluation of information requested and included in the formats provided in the EOI document. 
6. The Expression of Interest (EOI) document must be duly completed and submitted in sealed envelope and should be clearly marked as “EOI Application for Short-listing for the RBST TESPs. The Envelope should also clearly indicate the name and address of the Applicant. Alternatively, applicants can submit their EOI application through e-GP system by using the forms and instructions provided by the system.
7. The completed EOI document must be submitted on or before the date and address mentioned in the “Request for Expression of Interest”. In case the submission falls on public holiday the submission can be made on the next working day. Any EOI Document received after the closing time for submission of proposals shall not be considered for evaluation.
8. EoI without required documentary evidence for all the minimum requirements will not be evaluated.
9. Please fill in all required cells of the EOI document. If information is not applicable write "NA". Add more rows in the EOI Formats wherever necessary.
10. All the documents submitted under this EOI should be clearly legible and must be duly certified from the Notary Public on every page.
C. Brief Terms of References (TORs)
Full text of the TORs is uploaded in the EVENT – II Project website: www.event.gov.np. A Brief of the TORs is presented as below:
1. Scope of Work

1.1 The TESPs will be responsible for providing skills training and employment to the above-mentioned target groups. 
1.2 The training period should normally be of minimum 400 hours (390 hours for vocational training and 10 hours for business and life skill trainings) and 80 net training days over a period of three months according to CTEVT curriculum.

If the curriculum of level 1 for some trainings are approved by the CTEVT with less than 400 hours, those training periods shall also be accepted.

1.3 The TESPs will establish a reliable monitoring mechanism to confirm that minimum employment rate at the pre-defined income levels has to be achieved.
1.4 The trainings being provided by the TESPs need to confirm to the minimum standards outlined in the CTEVT Curriculum and National Occupational Skill Standard (NOSS) of the National Skills Testing Board (NSTB).
1.5 The trainings can be conducted in 3 districts - Kathmandu, Lalitpur and Bhaktapur.

1.6 The service contract period may vary depending on the number of training events to be delivered by the respective TESPs. Each of the training events must meet the standards of CTEVT/NSTB. Trainings are planned to begin from January 2019.
1.7 The Training participants shall be selected by EVENT II PS. The TESPs shall conduct training programmes based upon the Vouchers collected by them.

1.8 One TESP can submit EOI within the following criteria and allowed limit. If the EOIs submitted by a TESP are beyond the following criteria, EVENT PS can allow any EOIs by bringing into the prescribed limit.
	S. No.
	Criteria
	Allowed Limit

	1
	Maximum number of trades/occupations 
	5 (five)

	2
	Maximum number of training programmes or participants (with normally 20 participants in a group)
	15 (fifteen) events 

or 

300 participants

	3
	Maximum number of training events from a trade/ an occupation from each Group B and C as listed in Annex 1 of these TORs

Note: This limitation is not applied for trades/ occupations in Group A i.e a TESP can apply for maximum number of training event(s) under Group ‘A’ subject to limitation of S. Nos. 1 and 2 of this table
	3 (three) events


2. Mandatory Minimum Eligibility Criteria

The following criteria are mandatory in order to be eligible for the purpose of short-listing. In absence of any one shall result into disqualification of the TESP:

a) duly registered at the Office of the Company Registrar, 
b) PAN and VAT registration; 
c) affiliated with CTEVT for the short-term training including renewal, 
d) have at least 3 years of proven track record of conducting CTEVT- certified vocational training programs of minimum 390 hrs, 

e) have at least average annual turnover of NRs 4 million in the last three fiscal years; 
f) tax clearance certification for the last three fiscal years; 
g) recommendation letter from local government; and 
h) declaration in writing from TESP that it is not disqualified from taking part in the procurement proceeding and there is no conflict of interest in the proposed procurement proceeding.
3. Incentive Scheme

EVENT – II targets specific groups of youths to facilitate in the training and employment opportunities. The training programme plans to achieve maximum number of training graduates gainfully employed. The graduates must be employed for at least six months with a minimum monthly income of NRs 9,700.00 if employed in Nepal, NRs 15,500.00 if employed in India, and NRs 25,000.00 if employed aboard/overseas. In order to encourage the TESPs, some measures of providing incentive is designed as follows:
3.1 Incentive shall not be allowed if more than 50% of the trainees are not gainfully employed. The incentives shall be proportionately increased in the ratio of gainful employment of the trainees. The verification of the employment status of the trainees will be done twice in three and six months after the training completion, either in Nepal, India or abroad.
3.2 Differential incentive will be provided to the TESPs in order to encourage them for enrolling the youths from targeted groups/communities:
	Target Category
	Target Groups
	Incentive provision

	A
	Poor Dalit men and women; Special groups: widows, men and women with disabilities; Endangered groups
, Highly marginalized group
, ex-Kamaiyas, Kamlaries and Haliyas
	100% of the training cost

	B
	Poor women from all castes (except Dalits); Marginalized groups
 and other janajatis
 ; Muslims; poor men from disadvantaged districts(10 lowest HDI districts
); Poor men from Madhesi groups
	80% of the training cost

	C
	Other poor men
	60% of the training cost


4. Deliverables

4.1 The selected TESPs shall conduct trainings as per agreed time schedule and other conditions.

4.2 The TESPs shall submit EVENT-II PS a report on completion of each training.

4.3 The TESPs shall submit a comprehensive report about the service provided by it including for fulfillment of the training objectives like skill tests, gainful employment along with verifying evidences etc.

D. Evaluation of Consultant’s EOI Application

Consultant’s EOI application which meets the eligibility criteria will be evaluated on the basis of the following criteria. 
	i) Eligibility & Completeness Test
	Compliance

	1. Duly registered at the Office of the Company Registrar, 
	

	2. PAN and VAT registration
	

	3. Affiliated with CTEVT for the short-term training including renewal
	

	4. Have at least 3 years of proven track record of conducting CTEVT- certified vocational training programs of minimum 390 hours
	

	5. Have at least average annual turnover of NRs 4 million in the last regular three fiscal years among FYs 2071/72, 2072/73, 2073/74, and 2074/75
	

	6. Tax clearance certificates for regular three fiscal years among FYs 2071/72, 2072/73, 2073/74, and 2074/75
	

	7. Recommendation letter from local government 
	

	8. Declaration in the EOI format that the TESP is not disqualified from taking part in the procurement proceeding and there is no conflict of interest in the proposed procurement proceeding, and the TESP shall abide by the World Bank’s Environmental Safeguard and Monitoring Framework (ESMF) for carrying out the consulting services.
	

	9. Duly filled up the following forms:
	

	                   EOI Form 1: Letter of Application
	

	                   EOI Form 2: Applicant’s Information Form
	

	                   EOI Form 3: Experience (3(A) and 3(B))
	

	                   EOI Form 4: Capacity 
	

	                   EOI Form 5: Qualification of Key Experts
	


	ii) EOI Evaluation  Criteria 
	Insert Minimum Requirement if Applicable
	Maximum Score [Out of 100%]

	A. Qualification

	Qualification of Key Experts
	Refer TORs

	15

	Experience  of Key Experts
	Refer TORs

	15

	B. Experience

	General of consulting firm
	Refer TORs

	15

	Specific experience of consulting firm within last 3 years. 
	Refer TORs

	35

	C. Capacity

	Financial Capacity
	Refer TORs

	6

	Infrastructure/equipment related to the proposed assignment
	Refer TORs

	10

	Support Staffs
	Refer TORs

	4


E. EOI Forms
Form 1. Letter of Application 
Form 2. Applicant’s information 
Form 3. Experience (General and Specific) 
Form 4. Capacity
Form 5. Qualification of Key Experts
Form 1: Letter of Application
(Letterhead including full postal address, telephone no., fax and email address)
Date: 


To,

The Project Director
Enhanced Vocational Education and Training Project - Second Phase (EVENT – II) Project 

Buddhanagar, Kathmandu

Dear Sir,
1.   Being duly authorized to represent and act on behalf of [Insert name of Client) (hereinafter "the Applicant"), and having reviewed and fully understood all the short​-listing information provided, the undersigned hereby apply to be short-listed as Consultant for Voucher Based Short-term Training Provider in the following area:
	Cost Group
	Trade/Occupation
	Province
	District
	No. of Events
	Remarks

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


2. Attached to this letter are notary certified legible photocopies of original documents defining:
a) the Applicant's legal status;

b) the principal place of business;
c) all other information requested in the EOI notice.
3. [Insert name of Client] and its authorized representatives are hereby authorized to verify the statements, documents, and information submitted in connection with this application. This Letter of Application will also serve as authorization to any individual or authorized representative of any institution referred to in the supporting information, to provide such information deemed necessary and requested by yourselves to verify statements and information provided in this application, or with regard to the resources, experience, and competence of the Applicant.
4. [Insert name of Client) and its authorized representatives are authorized to contact any of the signatories to this letter for any further information.
5. All further communication concerning this Application should be addressed to the following person,
[Person]

[Company]

[Address]

[Phone, Fax, Email]

6. We declare that, we have no conflict of interest in the proposed procurement proceedings and we have not been punished for an offense relating to the concerned profession or business and our Company/firm has not been declared ineligible and if selected, we will comply the World Bank’s Environmental Safeguard and Monitoring Framework (ESMF).
7. We further confirm that, if any of our experts is engaged to prepare the TOR for any ensuing assignment resulting from our work product under this assignment, our firm, JV member or sub-consultant, and the expert(s) will be disqualified from short-listing and participation in the assignment.
8. The undersigned declares that the statements made and the information provided in the duly completed application are complete, true and correct in every detail.
Signed:

Name:

For and on behalf of the Applicant:
Form 2: Applicant’s  Information
	A
	General Information of the EOI Submitting Company

	SN
	Description
	
	Remarks

	1
	Name 
	
	

	2
	Address
	Province Number
	
	

	
	
	District
	
	

	
	
	Municipality/Rural Municipality
	
	

	
	
	Ward Number
	
	

	
	
	Tole
	
	

	3
	Contact Number
	Office Telephone No.
	
	

	
	
	Fax Number 
	
	

	
	
	Email Address
	
	

	
	
	Alternative Email Address
	
	

	4
	Contact Person
	Name 
	
	

	
	
	Designation
	
	

	
	
	Mobile Number 
	
	

	
	
	Email Address
	
	

	B
	Legal Information

	1
	Major Shareholders and their holding in company
	Name of Shareholders
	Share Amount (Rs)
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	2
	Registered at Office of the Company Register
	Registration Number 
	
	

	
	
	Registration Date
	
	

	3
	Affiliated with Council for Technical Education and Vocational Training (CTEVT)
	Affiliation No. (if any)
	
	

	
	
	Affiliation Date
	
	

	
	
	Latest Renewal Date
	
	

	4
	Registered at Inland Revenue Office for VAT purpose 

	Permanent Account Number 
	
	

	
	
	VAT Registration Date
	
	

	C
	Organizational Profile

(Please attach your Company Profile showing organogram and staff details)

	1
	Main purpose of the organization (as per memorandum of Articles
	
	

	2
	Governing body 
	
	

	3
	Head of Organization
	Name  
	
	

	
	
	Designation
	
	

	
	
	Contact Number
	
	


Form 3: Experience
3(A). General Work Experience
[Important Note: Please submit copy of Agreement/MoUs with sponsors/funding organizations/donors for imparted trainings other than CTEVT affiliated in the last 3 years (2072/73, 2073/74, and 2074/75) of at least 15 days' period with minimum 20 participants substantiated by experience letter.
	Training 
	Number of Trainees enrolled
	Funding Organization/client (write full name and address)
	Locations where training was conducted
	In which Fiscal Year training was conducted?

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3(B). Specific Experience

[Please submit copy of Agreement/MoUs with sponsors/funding organizations/donors for imparted short term vocational training affiliated with CTEVT in last three fiscal years - 2072/73, 2073/74, and 2074/75]
(i) For Short term Vocational Training imparted in last three fiscal years (provide data in chronological order)
	SN
	Trade/
Occupation
	No. of training events conducted
	No. of Trainees participate in skill test
	No. of Trainees passing Skill test
	Funding Organization/client (write full name and address)
	Agreement date with funding Organization
	Locations where training was conducted
	In which Fiscal Year training was conducted?

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


(ii) For Institutions conducting/running Academic Courses in the last three fiscal years from FY 2072/73 to 2074/75 (provide data in chronological order)
	SN
	Academic Year
	Name of Technical Education Course
	Sector
	Number of Batch conducted
	Number of students enrolled
	Number of graduates

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


G. Percentage of graduates placed in gainful employment in the last regular three years from 2071/72 or from 2072/73
(Note: Claim made for gainful employment must be substantiated with original letter from funding organization/client indicating the percent of gainful employment).
	SN
	Funding Agency


	2071/072
	2072/073
	2073/074
	2074/075
	Total

	
	
	NoE.
	GE
	NoE.
	GE
	NoE.
	GE
	NoE.
	GE
	NoE.
	GE

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	Total


	
	
	
	
	
	
	
	
	
	


Three years average percentage of gainful employment =

Notations in the above table:


NoE. = No. of Trainees



GE = Gainful Employment as defined
H. Networking of training and employment: partnerships with potential employers
(Claim made for partnership with potential employers must be substantiated with occupation wise original copy of agreement with partner including the demand of employer)

	SN
	Name of potential employer
	Full address of potential employer (please mention contact number also)
	Name of occupation agreed for partnership
	Number of agreed beneficiaries

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3 (C). Geographic Experience
Experience of working in similar geographic region or country
	No 
	Name of the Project
	 Location

(Country/ Region)
	Execution Year and Duration

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	

	4. 
	
	
	

	5. 
	
	
	

	6. 
	
	
	


Form 4: Capacity
4(A). Financial Capacity 
Average Annual Turnover from any three regular financial years (2071/72 to 2074/75) 
Notes:

1. Please attach copies of audit report, audited financial statements and tax clearance certificates of all the three financial years. If you submit audit report and audited financial statements and tax clearance certificates for FY 2074/75; submit for FY 2072/73 to 2074/75. If you cannot submit for FY 2074/75; submit for FY 2071/72 to 2073/74. If submitted for all four fiscal years, the latest three shall be taken for evaluation.
2. The figures of tax clearance certificates shall be taken for calculating the average annual turnover. The audited financial statements shall be used only for verification purpose.
	 FY
	Annual Turnover Rs. 

	
	

	2071/72
	

	2072/73
	

	2073/74
	

	2074/75
	

	Total
	

	Average
	


4(B). Infrastructure and Equipment
1. Office Set Up (Please provide photos and photos taken date in annex)

	SN
	Description* 
	Unit (Number)
	Size (in feet)
	Remarks

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


*- Reception, Finance and Accounts, Placement and Counseling Unit, Directors room, Administrative staff rooms, training coordinator's room etc.

2. Training Hall (Please include photos and photo taken date in annex)

	SN
	Description
	Unit (Number)
	Size (in feet)
	Remarks

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


3. Training Lab (Please include photos and photo taken date in annex)

	SN
	Description
	Unit (Number)
	Size (in feet)
	Remarks

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


4. Tools and Equipment etc. for ………………………………Occupation

[Please mention the list of equipment, furniture, and teaching learning materials for those occupations in which you intend to apply in this EoI. Also include photos and photo taken date in annex. You can add more rows where necessary.]
	SN
	Description
	Quantity (Pieces, Role, Bottle etc.)
	SN
	Description
	Quantity (Pieces, Role, Bottle etc.)

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


5. List of main Staffs involved in vocational training management

[Training coordinator, Monitoring Officer, Database Operator, Placement and Counselling Staff etc.]

	SN
	Name 
	Title/Post
	Qualification
	Experience
	Contact No
	Address

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Form 5: Key Experts (Include details of Lead Trainer and Co-trainer only)
Lead Trainers
Minimum qualification must be TSLC or Skill Test Level-2 Pass and for occupations which have no Skill Test Level-2 or academic course, Skill Test Level-1 shall also be accepted
(Note: Please attach copy of qualification/TOT certificates)
	SN
	Name of Main Trainer
	Trade/Occupation 
	Qualification*

or Skill test level (write skill test certificate number)
	Date of TOT obtained from TITI
	Contact No
	Address

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Co-Trainers
(Minimum qualification must be Skill Test Level-1 Pass in related occupation)
(Note: Please attach copy of qualification/TOT certificates)
	SN
	Name Co- Trainer
	Trade/Occupation 
	Qualification*

or Skill test level (write skill test certificate number)
	Date of TOT obtained from TITI
	Contact No
	Address

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


*qualification in related technical education

� Kisan, Kushbadia, Kusunda, Meche, Raute, Raji, Lepche, Bankariya, Surel, and Hayu


� Chepang, Jhangad, Thami, Thudam, Dhanuk, Danuwar, Baramo, Bote, Majhi, Lhomi, Satar, Snathal and Siyar


� Sunuwar, Tharu, Tamang, Bhujel, Kumal, Rajbanshi, Gangai, Dhimal, Bhote, Darai, Tajpuria, Pahari, Topkegola, Dolpo, Fri, Mugal, Larke, Lhopa, Dura, and Wallung


� Gurung, Magar, Rai, Limbu, Chhairotan, Tangbe, TingaunleThakali, Bara Gaunle, MarphaliThakali, Sherpa, Yakkha, Chhantyal, Jirel, Hyolmo, Byansi, Thakali, and Newar


� Mugu, Bajura, Kalikot, Bajang, Jajarkot, Accham, Humla, Rolpa, Mahottari and Rautahat
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1

